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Department of Parks and Recreation Cultural Enrichment 

Haynes Community Center & Park

General Rental Information
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Haynes Park is a public park that is very popular for private events including birthday parties, weddings, company picnics, car shows and more.  If there is a particular time, date and area wanted for exclusive use, then the park rental is highly recommended.  If you are planning on jumpers or tents it is required to have a rental contract in place with the Haynes Facility Coordinator.  
	Facility Usage Policy




Purpose
The City of Rio Rancho permits buildings, parks, and sports facilities (hereafter called facilities) to be used for the leisure time pursuits of the general public, as well as by governmental agencies, for-profit, and not-for-profit organizations.  This Policy is intended to establish standardized guidelines for the proper usage of facilities. 


General Guidelines
The City of Rio Rancho permits the use of facilities by those organizations and groups that will comply with the law and will benefit the general welfare of the community.   The City has established a reservation system by which any person or group may apply to use facilities and may generally be granted usage on a first-come, first-served basis.  However, priority of use will be given to programs directly sponsored by the City of Rio Rancho.  Any person or group with a usage permit will supersede any unauthorized users of facilities.  Permission to use all City-owned facilities will be granted through the individual Department or Division overseeing the facility.  

Use of facilities will be granted when the following provisions are met:

A.
 Insurance. The City requires users of city-owned facilities to cover such use of the facilities, with the City of Rio Rancho named as additional insured on the policy.  The amount of insurance shall coincide with the Tort Claims caps found in NMSA Section 41-4-19 (1978).   The Department Director or Division Manager or designee may waive insurance requirements at their discretion depending upon the event and the size of the group.

B.
Liability. As between the parties, each party shall be solely responsible for any and all liability arising from personal injury, including death or damage to property arising from the act or failure to act of the respective party or of its officials, agents, employees pursuant to this agreement.  The liability of the City shall be subject to the immunities and limitations of the Tort Claims Act, Sections 41-4-1 et. seq. NMSA 1978, and of any amendment thereto.


C.  Official representatives of groups using City facilities must sign an appropriate permit form.  Signers of permits are held responsible for the care of the facilities, the control of all participants, spectators, etc., and the payment of all applicable fees or charges that may be required.   Permit holders must be at least 21 years of age, agree to be present for the entire activity, and be responsible for the decorum of those present.  Minors must be supervised by an adult at all times.        

D.  No City facility may be used for unlawful purposes.  Activities may not infringe upon City rules and regulations, nor disrupt the use of the facility by others.  Attendance may not exceed legal capacity.  

E. All signs, flyers, and promotional literature advertising political, religious, commercial, promotional, or fund-raising activities on City premises must state explicitly that such use does not constitute endorsement by the City of Rio Rancho, 

F.
Security may be required for the scheduled activity.  If required, security plans must be approved by the City Department or Division and/or the Department of Public Safety.


Rentals
Groups may use desired facilities on a rental basis providing that, such activities are consistent with the general activities of the facility and according to the availability of the facility.  Rental fees cover the use of the facility only and do not include any equipment except where noted.  Damage deposits and other fees may apply depending upon the specific requirements of the facility being rented.
The presence of a City employee is required whenever a facility is open for use.  Permit holders will comply with the requests of any City employee in charge regarding use of the facilities and equipment and compliance with applicable laws, regulations and rules.

Penalties
Alcoholic beverages, illicit drugs and tobacco products are not permitted in any facilities or on city property.

Rio Rancho Parks, Recreation & Community Services

Park Rental Guidelines

______________________________________________________

1. Use of City of Rio Rancho facilities by any individual or group is subordinate to the operating requirements of the City of Rio Rancho.  In all cases, such use clearly must not conflict with City of Rio Rancho-sponsored activities nor restrict public use of a building, park, or sports facility (hereafter called facilities) for an unreasonable period of time.

2. All rentals must be scheduled through the Parks, Recreation & Community Services Department or the Facility Coordinators at the specified facility. 
3. Facilities will be closed for holidays observed by the City of Rio Rancho.  Furthermore, in the event of an unexpected emergency, the facilities may also be closed.

4. A City of Rio Rancho facility may not be used for unlawful or purely commercial purposes.  Activities must not disrupt the use of the facility by others.  Attendance may not exceed legal capacity.  

5. The City may refuse rental to anyone. Reasons may include, but are not limited to: non-payment, abuse of facilities, sportsmanship issues, lack of supervision, disregarding city policies and park rules, etc.

6. Renter shall use premise only for the purpose and activities as described in the contract.

7. Renter shall not assign or sublet the whole or any part of the premise

8. All City of Rio Rancho and Rio Rancho Public School sponsored programs and events take priority over the outside rentals.

9. All applications must be submitted two weeks in advance of your scheduled event.

10. Facility rentals will not be officially scheduled until rental agreement is signed and security deposit is received.

11. The facility shall be held for thirty (30) minutes after reservation booking time.  After the thirty (30) minute grace period, if the scheduled event has not yet commenced, the facility will be closed or the area may be used for other activities.

12. A clean-up/damage deposit will be required of all groups and organizations requesting facility usage.  The deposit is payable at the time of booking the facility.  The City may withhold all or part of the user’s clean-up/damages deposit as may be necessary to return the facility to its condition prior to the activity.  The clean-up/damage deposit shall be refunded, after inspection of the facility by department staff, if staff determines that the deposit is not required to cover the cost of clean-up and damages.  Additional charges may be incurred by the group/organization if the deposit is not sufficient to cover the cost of clean-up/damages.
13. Any individual or group reserving a City of Rio Rancho facility agrees to abide by the rules and regulations governing such use and to pay all fees and costs that may be required. 

14. Required fees must be paid at least ten (10) working days prior to the date of requested use.  When an event is canceled after fees are paid, the applicant may select another open date.  Groups or individuals canceling their reservation within five working days prior to the requested date will forfeit both their rental fees and the deposit, unless the City of Rio Rancho initiates cancellation.
15. Users take full responsibility for setting up the facility, and for leaving it in a clean and orderly condition.  Chairs and tables shall be returned to their original locations.  All trash and food shall be disposed of properly in outdoor receptacles.  

16. In case of inclement weather, Rio Rancho Parks, Recreation & Community Services may cancel rental dates and agreements. 

17. No driving of any vehicle onto the park and paths. 

18. Smoking is prohibited in all City buildings except where designated smoking areas are established.  No alcoholic beverages or illicit drugs are permitted in any facilities or on City property.

19. Keys to City facilities will not be given to any organization using the facility and or park.

20. No animals are permitted, other than service animals, without prior written permission.

21. The storage of private property by user groups on City premises is not permitted. 

22. The City of Rio Rancho does not discriminate on basis of race, age, religion, national origin or disability.

23.  An individual or group using the facility is responsible for injury or damage to person(s), equipment, or property.  For City-sponsored events, each sponsor shall be solely responsible for any and all liability arising from personal injury, including death, or damage to property arising from the act or failure to act of that respective sponsor or of its officials, agents, employees.  The liability of the City shall be subject to the immunities and limitations of the Tort Claims Act, Sections 41-4-1 NMSA 1978, et. seq. and of any amendment thereto.   Any individual or group using the facility may be required to provide liability insurance or other proof of financial responsibility depending on the   nature of the activity and the likelihood of injury or damage.  

Violation of these rules will result in cancellation of the facility usage agreement by the City of Rio Rancho.
Haynes Park:

Park is broken down into 7 areas 
· Area 1- BBQ Pavilion 

· Area 2- South of the Pool Quad/ Horseshoe Pit
· Area 3- Behind Bldg from parking area to edge playground

· Area 4-  NW of Playground to Rockwall
· Area 5- Gazebo area to Basketball Courts
· Area 6- Roskos Field
· Area 7- Community Center 
Fees : 
Rentals fees are broken down for each area.  
$250 Damage deposit is required at time of booking.  
BBQ Pavilion:

Rental Fees are $300 for a minimum of 2 hours and $100 each hour thereafter. 

(Example 4 hours would equal $500.00)

This includes Tables/Chairs/Gas/Electricity/call out fee.

If they are not going to us any of these items the price does not change.

.

Haynes Recreation Center
Rental Fee is $80.00 for first two hour minimum/ $40 per additional hour
Roskos Field

Rental Fee $200 for first two hour minimum/ $100 per additional hour

To have a park rental there must be a completed contract with Mark or Jen.   Best way for them to do this is to call Mark or Jen and make an appointment.
Miscellaneous Rental Information 

All Rentals must be made a minimum of 2 weeks in advanced.

RRPR Staff(other than open close $13.00 per hour)
Tables $6.50

Chairs $1.00

Electricity is $75 extra

Water is $50

Tables/Chairs/Electricity/water requires a $20 call out free.

Large special events see or refer them to Mark Ortiz, Facility Coordinator.

Deposit is required to reserve space. 

Balance is due one week prior to actual event.

Refunds can only result from inclement weather.

Our responsibilities:
· We will be here to open and close at designated times.

· We will have the facility open and ready for you.

· We will post signs to keep the general public aware of your rental.

Renters Responsibilities:

· Arriving at designated time of contract.

· When setting up your contract, be aware that the time stated in your contract includes set up and clean up.  

· Having rental cleaned up by end of contract time. If not you will be accessed the fee given for your damage deposit.  

· Knowing the rules in regards to city policies stated on rental form.
Additional Information
· Official representatives and signers of permits are held responsible for the care of the facilities, the control of all participants, spectators, etc., and the payment of all applicable charges.  

· Permit holders must all be present for the entire activity and be responsible for the decorum of those present.

· Permit holders will comply with the requests of a City employee in charge of the use of the facilities and equipment to ensure compliance with applicable laws, regulations and rules.

· Permit holders will be responsible for providing DPS protection as may be appropriate.  Permit holders are also responsible for abiding by all Federal, State, County and local laws and regulations.

· Permit holders may not make any alterations to electrical, permanent structures, or any equipment.  Nothing shall be affixed to walls or furniture, which may mar or damage the structures.  No furniture or equipment may be moved without prior consent of authorized City employees.  Any equipment, furniture, etc. must be returned to its prior place, position, etc. before the facility is vacated.

· Permit holders may not allow alcohol, drugs or cigarettes to be used on the premises.  No animals are to be in the parks or facilities without prior written permission.

· 15-3-1 and 3-1-3 Regulations allow DPS to have authority to remove uninvited intruders from the renter’s area of use.

· The permit holder agrees to hold the City of Rio Rancho and its employees harmless against any claims of loss or damage to property of permit holder and guests on city premises. 

· The permit holder agrees to abide by the requirements of the Americans with Disabilities Act and not discriminate on the basis of disability.

· Permit holder will acquire all necessary permits from the Department of Developmental Services.

· Permit holder will abide by the City of Rio Rancho (Parks & Rec.) Lightning Policy, this is posted at venue as well as copy given up deposit for rental.  

· Damage deposits are due upon signing of rental agreement to reserve park and returned if no damage has occurred.  If more damage has occurred than the deposit covers the renter will be responsible for the difference.  

City of Rio Rancho Lightning Safety Guidelines

CORR Lightning Safety Guidelines

To be used during any City of Rio Rancho Program or Sponsored Event.

The following represents the CORR policy regarding lightning, along with corresponding guidelines for safety in this area.  High based thunderstorms (due to relatively dry air) frequently produce dangerous cloud to ground lightning without ever taking on the appearance of the low dark – based thunderstorms that many people associate wit danger.  This is a common phenomenon in New Mexico, as we have the distinction of leading the nation in lightning deaths per capita.  It’s also not uncommon to be directly beneath a thunderstorm and not get wet.  It does not have to be raining to be struck by lightning.  Thunderstorms in New Mexico produce more positive lightning bolts, which are frequently more horizontal.  Interpreted, this means that they can strike the ground as far as eight miles from the base of the thunderstorm rumbling in the distance.

The CORR recognizes this to be a critical safety issue in our state; therefore lightning is to be treated as a major obstruction and threat to the safety of participants outdoors during any CORR program or sponsored event.  This includes all athletic and non-athletic events, activities/contests etc.

The following represents the guidelines ALL CORR employees and representatives are to adhere to when encountering lightning during an outdoor event.

A. If clouds appear overhead and lightning is viewed or thunder is heard, danger exists and games/contests/events are to be stopped or postponed immediately until the threatening weather conditions cease to exist.  

B. Participants, staff, and spectators shall be notified when the SkyScan warns of lightning strikes within the 20-40 mile range.  They shall be made aware of the department policy that suspends all activity should the lightning strikes move into the 3-8 mile range.  All programs/activities shall be suspended when the SkyScan equipment registers two lightning strikes in the 3-8 mile range.  

C. In the absence of commercial weather warning equipment, the “Flash to Bang” method is recommended by the National Severe Storms Laboratory (NSSL).  In order to estimate how far away the lightning is occurring; count the seconds from the time lightning is sighted to when the clap of thunder is heard.  Divide that number by five to obtain how far away in miles the lightning is occurring.  Programs/Activities will be suspended using this technique in the six mile range.  Using the “Flash to Bang” technique, this means that any count under 30 will result in the planned program/activity being suspended until conditions improve.  At this time participants are strongly encouraged to seek safe shelter in their vehicles.

D. Participants should not return to program/activity area until 30 minutes have passed since the last lightning flash or the SkyScan Lightning Detector indicates that the lightning strikes are more than 20 miles away.  Each time lightning is observed or thunder is heard, the “30 minute clock” is reset.  Even in the presence of blue skies or lack of rainfall, the “30 minute clock” is not to be disregarded.

Haynes Community Center and Park Rental Application

2006 Grande Blvd. Rio Rancho NM 87124

505-891-7810/505-891-7215

APPLICANT CONTACT INFORMATION

Name of individual responsible for event: ​​​​​​​​​​​​​_______________________________

Application on behalf of:    FORMCHECKBOX 
Group    FORMCHECKBOX 
Individual    FORMCHECKBOX 
Organization      FORMCHECKBOX 
Business
Name: ______________________________________

Address: ____________________________________

Home Phone: _________________   Work_____________    Cell: ___________

Email Address: __________________________________

Alternate Contact Person: ______________________________

Home Phone: _________________   Work: _______  Cell: ________

Email Address: ___________________________________

EVENT INFORMATION

Date: _____________________________

Area of Event: _______________________

 Hours/ Time: 

_____________________
RENTAL INFORMATION

Rental Day(s): Monday FORMCHECKBOX 
 Tuesday  FORMCHECKBOX 
 Wednesday  FORMCHECKBOX 
 Thursday  FORMCHECKBOX 
 Friday FORMCHECKBOX 
 Saturday  FORMCHECKBOX 
 Sunday  FORMCHECKBOX 
 

APPLICANT SIGNATURE

I understand that I will be contacted by a Haynes Parks and Recreation Staff that my application for the use of the facility is not final until it is signed by a  Parks and Recreation employee and the damage/cleaning deposit is made.  I attest that all the information provided in this application is true and correct.

Applicant Signature: _______________________________

Date_________________

Haynes Park Official Use Only

Staff Signature: _______________________________

Date: _________
Deposit Fee: ___________


Total fee:      _________


Payment due by: ____________

Payment received on: _________________[image: image1.png]
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